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Requesting Materials Not at WSC 

Electronic Items 

To request electronic items listed in DISCOVERY that are not available in full-text 
from WSC, click on the Interlibrary Loan link and fill in the information requested. 

 

 

Physical Items 

To request If you would like to have an item listed in DISCOVERY from Peru State 
College or Chadron State College, select the Retrieve Catalog Item to access the 
Classic Catalog’s entry for the item. Then select the Request link at the top-left. 

 
 
 

Once the form opens, enter your name and Campus ID number.  Select Submit. 

Note: You may also search for CSC & PSC items directly from the Classic Catalog by 
selecting the link under the DISCOVERY search box. 
 

Items NOT listed in DISCOVERY or the Classic Catalog 

If you would like to have an item NOT listed in DISCOVERY or the Classic Catalog, 
use the Interlibrary Loan request form  on the library homepage.  Journal articles 
typically arrive by email n 2-5 days while books and other materials arrive in 1-2 
weeks.   

Last Updated: October 2016 

Types of Materials Available 

Located on the library homepage, DISCOVERY is your one-stop shop for library mate-
rials.  Via a single search box you can search all of Conn Library’s physical holdings 
(books, videos, etc) and electronic holdings (articles, ebooks, etc) at once. DISCOV-
ERY identifies each item and will point you to its location with call numbers or direct 
online links.  Material types include: 

Finding Materials 

Use the DISCOVERY search box on the 
library homepage to find materials that 
Conn Library owns. 
 
Start by selecting a search type: Keyword, Title  or Author. 

If you are performing a keyword search: 

 Combine keywords on your topic  (Ex. immigration united states) 

 Use quotation marks around phrases  (Ex. "American Revolution") 

 

Locating Library Materials 



Electronic Items 

To access an electronic item such as a journal article or ebook, select one of the links 
provided: 

 

 

Physical Items 

To find an item, look at four pieces of information: 

 College - Make sure it says WSC since items from CSC & PSC may also 
appear. 

 Location - Indicates the library area where the item is located. 

 Call Number - Helps you locate the item on the shelf. 

 Status - Tells you if the item is available for check-out. 

The most common locations in Conn Library include: 

 WSC Compact Shelving - Lower Level, North 

 WSC New Books - Main Level by Circulation Desk 

 WSC Popular Reading - Main Level, Northeast 

 WSC Reference - Lower Level 

 WSC Newspaper Stacks - Main Level, East 

 WSC Periodical Room - Main Level, East 

 WSC IRC - 2nd Level, North 

 WSC Book Exam Ctr - 2nd Level, North 

 WSC DVD Collection - Lower Level, East 

 WSC Mus Score Stacks - 2nd Level, North 

 WSC Music CDs - Lower Level 

Reading and Understanding Call Numbers 

Conn Library organizes its collections by subject. These subjects are represented by a 

call number system called the Dewey Decimal Classification System. Dewey divides 

knowledge into ten main classes:  

The ten main classes are then further subdivided. Each main class has ten divisions, 
and each division has ten sections. Hence the system can be summarized in 10 main 
classes, 100 divisions and 1000 sections. 

 

 

 

 

 

 

 

 

 

 

If you were looking for the book Divided Highways: Building the Interstate Highways, 

Transforming American Life by Tom Lewis you would discover that the call number 

is 388.122 L588. But what does this number mean? 

000s Computer science, information, and general works 

100s Philosophy and psychology 

200s Religion 

300s Social sciences 

400s Languages 

500s Science and mathematics 

600s Technology and applied science 

700s Arts and recreation 

800s Literature 

900s History and geography 

388 The beginning number places the book into the following: 
Class:        300s = Social sciences 
Division:   380s = Commerce, communications & transportation 
Section:    388s = Transportation 

.112 The numbers after the decimal continue to specify: 
388.1       = Roads 
388.11     = Kinds of Roads 
388.112   = Expressways 

L588 Also known as the Cutter Number, the letter signifies the 
author’s last name with numbers following based upon a 
table that matches names to sets of numbers. 


